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Naming Files in Public Platform 
   
When naming pages in Public Platform or preparing media files to upload into the Public Platform media manager (or 
JukeBox), we recommend that you follow these rules:  
   

¶ Please only use alphanumeric characters  

¶ No spaces, punctuation, or other special characters (@, &, #, *, etc) 

¶ Lowercase only 

¶ No spaces (yes, we listed that twice) 
 
Before you upload images and files into the Media Library in Public Platform®, check to make sure your files and 
images are always named with simple, lowercase letters. The Platform admin tools do not allow filenames that 
include punctuation such as apostrophes or commas, special characters (@, &, #, *, etc), or spaces. Uploading files 
containing these characters may break your account or cause other issues.  
   
Make filenames lowercase: In addition, when creating new pages for your site, always provide page filenames in all 
lowercase letters. For example:  
 

CORRECT:  

¶ aboutus.mp3  

¶ my-story-04-2007.wmv 

¶ 24_7_library 
 

INCORRECT 

¶ About Us.mp3 

¶ That's My File.wma 

¶ 24-7 Library 
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Web Manager 
 
Using the Automatically-Generated Site Navigation Bar 
 

Automatically Generated 
Horizontal Navigation 

 

Automatically Generated 
Vertical Navigation 

 

Automatically Generated 
Horizontal Navigation With 
Secondary navigation:  
About Us, etc.) 

 

When using the automatically-generated navigation bar feature of Public Platform, you can automatically create a 
site-wide navigation. This navigation appears on each page of your site. When you update it, it automatically updates 
across your site: 
 

¶ You have the option of selecting a vertical or horizontal navigation bar. This is incorporated into your 
header/masthead. Choose the Dynamically Built Horizontal Nav Header element for horizontal 
navigation, and the Vertical Header for vertical navigation. If you don't want to use the auto-generated 
navigation, create a new header.  

o Horizontal: http://www.wrkf.org/ 
o Vertical: http://www.wvru.org 
 

To Edit  your Navigation Bar: 

¶ Go into your Web Manager and make sure the “Nav?” box is checked for the page(s) you wish to add to 
the navigation. If not, Click  Edit and change the first option to yes.    

¶ In the Web Manager, Click  the UP/DOWN arrows in the center column until the pages are listed in the 
order in which you would like the navigational elements to appear.  

¶ Once youôve finished reordering your pages, Click the Commit Page Moves button in the Web Manager. 
Click Yes to confirm.  

http://www.wrkf.org/
http://www.wvru.org/
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¶ To remove a page from the navigation, Click Edit. Then, at the top of the edit page screen Choose  No. 
To remove a page from secondary navigation, Click  Edit. 

¶ Republish your site.  
 
Custom Navigation 
You can have custom navigation that incorporates images or drop down menus as well, it just means it will be a little 
more work when you need to update your site.   
 
Creating Secondary Navigation 
 
When using the automatically-generated navigation bar feature of Public Platform, you can also create a secondary 
level of navigation. Secondary navigation links will appear below the primary navigation on the Main „Parent‟ Page 
and on all the secondary pages.  
 
To Create a Secondary Level of Navigation Links: 

¶ Go into your Web Manager and make sure that the “Nav?” box is checked for the page(s) you wish to 
add to the secondary navigation. If not, Click Edit and Change the first option to Yes.    

¶ In the Web Manager, Click  the UP/DOWN arrows in the center column until the secondary page is listed 
directly below the óparentô page, the one that displays the secondary navigation.    

¶ Click the RIGHT arrow to indent the page and place the page in secondary navigation (it indents as the 
Web Manager tools refresh).  

¶ To remove a page from secondary navigation, Click the LEFT arrow.    

¶ Once youôve finished reordering your pages, Click  the Commit Page Moves button in the Web Manager. 
Click Yes when asked to confirm.  

¶ Republish your site.  
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Required Platform Pages 
 
When building your Platform site and to allow the Search element work properly, you must create a search results 
page and a 404 error page.  
 
To Create a Search Results Page or a 404 Error Page: 
 

¶ Log in and go into your Web Manager 

¶ Click Add Page 

¶ Select either the Search Results or 404 error pre-coded page 

¶ Add your header and any additional elements to the page 

¶ Click  the Publish button to make the page live.  

 



 

Page 6 
 

Working With Elements  
 
Using The WYSIWIG Elements Editor  

¶ WYSIWIG: What you see is what you get 

¶ Not sure which buttons do what? Mouse over the button, and a label appears or Click on the Help Button.  

¶ Show Raw HTML: If you are familiar with HTML, just Click the Show HTML button in the bottom-right 
of the tool bar to reveal the HTML code.   If you are pasting in a script, like automated feed from Public 
Events, be sure to click into this mode first.  

¶ Want to use your favorite HTML editor? As long as it's not Front Page, go right ahead. Create HTML 
using your favorite editor, then copy the code and paste it in to your element using Raw HTML mode.  

¶ Help: Click on the Help Button,   

¶ NOTE: Works best using FireFox. There can be conflicts with certain versions of IE and Safari, and scripts, 
such as the weather feed. 

 
 
Formatting Fonts in Your Element 

 
Most of the time, you donôt need to set the font face or size in the element itself.  
 
We'll set your base font face and font sizes through your master style sheet, so you do not need to re-code the 
font and size and styles into the elements themselves.  
 

Only add font formatting that is different than your default font style.
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Making Hyper Links and Anchor Links 
 

  Click the link button, and the window below pop ups.  

¶ To link to a page of your Platform site or file in your media manager: Click the Pages or 
appropriate folder in the top left column and then Choose  the page in the middle column.  NOTE: 
when linking to other pages of your Platform site ALWAYS use relative links. Don't know what this 
means? Ask us and see below!   

¶ To link to outside web sites:  
Enter the full URL in the Address field in the bottom half of the screen, starting with http://  
Good: http://www.npr.org     Bad:    www.npr.org 

¶ To open the link in a new browser window: In the Target field, Select  New Window (_blank) 

¶ Creating Anchor Links: Sometimes, when you have a lot of content on a page, you want to make 
it easy for users to ñjumpò down to a specific place on the page from a link near the top. Here's how: 

¶ Create the Anchor: This is content youôll jump TO. 
o Open the element that includes the content you wish to jump TO. 
o With your mouse, either place your cursor or Highlight the text you want to jump TO and Click 

the anchor button in the Tool Bar. The anchor window appears.  
o Enter a name for your anchor and Click OK. 

¶ Create the link to the Anchor: 

¶ Go to the top of the element/other element and Highlight the text you want to jump FROM.  

¶ Anchor on same page: Click the Insert Link button in the Tool Bar and for the address, 
Type # and the name of your anchor (no space between) EXAMPLE: #anchorname. 

¶ Anchor on different page:: If you'd like to link to an anchor on another page, include the 
page name as well. EXAMPLE:  page.html#anchorname  
    

 
 
 
 

http://www.npr.org/
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TIP:  URLs - What Links to Use When  
 

¶ In Public Platform:  
o Relative Links: For internal linking, all elements in Platform pages should use relative URLs to 

refer to other Platform pages. If you use the link button  in the elements editor, this happens 
automatically.  
Example: A link to your Public Platform homepage should read "/pagename.html" and not 
http://xxxx.publicbroadcasting.net/pagename.html  
Good:  "/pagename.html"      Bad:  http://xxxx.publicbroadcasting.net/pagename.html  
 

o Absolute Links: Use when linking to pages OUTSIDE of your platform account. All elements in 
Platform pages should use full absolute URLs to refer to non-Platform module pages (Events, 
Quick Pledge, Public News, Jukebox, Public Arts and Composer) Example: Navigation and other 
links should use http://www.publicbroadcasting.net/xxxx/arts.artsmain to link to Public Arts pages, 
NOT "/xxxx/arts.artsmain".  
Good: http://www.publicbroadcasting.net/xxxx/arts.artsmain   Bad:  "/xxxx/arts.artsmain". 
 

¶ In your modules (Events, Quick Pledge, Public News, Jukebox, Public Arts):  
 

o When working in your modules (Events, Quick Pledge, Public NewsRoom, Jukebox, Public Arts 
and Composer) use absolute links when referring to other module pages or Platform pages.  
 
Examples:  You're in Public NewsRoom or Public Arts and you'd like to link directly to a 
NewsRoom or Arts article. In this case, use the full absolute link: 
http://www.publicbroadcasting.net/xxxx/arts.artsmain?action=viewArticle&sid=17&id=1158362&pid
=208 NOT "/xxxx/arts.artsmain?actioné.." or "/news.newsmain?action=é.."  
 
You're in Public NewsRoom or Public Arts and you'd like to link directly to a Public Platform page. 
In this case use the full absolute link format: http://www.xxxx.org/pagename.html  

 

¶ EVERYWHERE: It's only temporary! Never use the base URL http://xxxx.publicbroadcasting.net/ in a link. It 
is temporary and will disappear once your Platform site is live and http://www.xxxx.org resolves to NPR 
Digital Servicesô servers. 

http://www.publicbroadcasting.net/xxxx/arts.artsmain?action=viewArticle&sid=17&id=1158362&pid=208
http://www.publicbroadcasting.net/xxxx/arts.artsmain?action=viewArticle&sid=17&id=1158362&pid=208
http://www.xxxx.org/pagename.html
http://xxxx.publicbroadcasting.net/
http://www.xxxx.org/
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Adding Images and Media Files 
 

¶ Before you upload images and files into the Media Library in Public Platform, check to make sure your files 
and images are always named with simple, lowercase letters, no spaces or special characters.  

¶ We recommend that you resize images before you upload them. 

¶ NOTE:  Any audio or video files should be uploaded in your JukeBox account instead. 
 
To Add Images and Media Files: 

¶ After checking the characters of file names and the size of images, Upload Image or Media files them to 
the Media Library. You can do this via the Elements editor or via the link on the Tools Index.  

¶ In the left column, Select the Folder. To create a new folder, Click Add New‟ folder. 

¶ In the middle column, Click Add New then browse your desktop to find the desired image or file.  

¶ Allowable file types include: gif, jpg, jpeg, png, swf, class, pdf, txt, doc, and zip. 
 
 
Adding Images to Your Element 
 
To Add Images to Your Element: 

¶ From within the Elements Editor, Place  your cursor where you would like the image to appear.  

¶ Click the media library button , and the window below appears.  

¶ Click the appropriate folder in the top left column and then choose the image in the middle column.  

¶ To center, right align or left align your image, make the appropriate choice in the Align field in the 
bottom half of the screen 
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Linking an Image 
 
To Link an Image:  

From within the Elements Editor, Select  the image you wish like to link.  

¶ Click this button, and the link window will pop up.     

¶ To link to a page of your Platform site or file in your media manager: Click  the Pages or appropriate 
folder in the top left column and then choose the page in the middle column.  

¶ To link to outside web sites: Enter the full URL in the Address field in the bottom half of the screen, 
starting with http://  

¶ To open the link in a new browser window: in the Target field choose New Window (_blank) 

¶ To remove the (usually blue) border from around the image: After adding the link, Click  the media 

library button , and the window above appears.  

¶ Enter 0 next to Border field.   

¶ NOTE: Full absolute path to the media library:  If you would like to link to an image in your media manager, 
you can always use this path:  http://www.xxxx.org/media/nameofimage.gif 

 
 
Aligning Images: Wrap Text Around an Image 
To Wrap Text Around an Image: 

¶ Align images left or right, and the text wraps around it.  

¶ From within the Elements Editor, Select  the image 

¶ Click the media library button , and a window appears.  

¶ Adjust the Media Properties:  In the align field displayed on the bottom of the screen, Select  left or right. 
 

 
Updating the Weather Element 
To change or add regions to your weather element:  

¶ Go to your Elements Library and Select Edit for the weather side rail element. 

¶ Click the show HTML button in the editor to look at the code. 
NOTE: The part that shows "src...publicbroadcasting.net/xxxx/01003/current..." the "01003" (or whatever number 
is present). The code displays weather for this zip code. 

¶ Change that number to reflect a new zip code or to show weather more than one region, Copy all the code, 
Paste it below the existing code. Change the zip codes accordingly. 

¶ Save your element and republish your site (if prompted) to make the changes live. 
 
Clean HTML Code From MS Word 
Use the Clean HTML Code option in your WYSIWIG Elements Editor to remove excessive and non-compliant 
coding from the content of your MS Word documents. The Clean HTML Code feature strips out MS Word specific 
formatting that can conflict with styles and code already in your Platform pages. 
 
To Standardize Word Content using Clean HTML Code: 
 

¶ Copy content from your Word document and Paste it into your WYSIWIG Elements Editor 

¶ Select or highlight all of the content.  

¶ Click the Clean HTML Code button . The button is located on the second row of options in your Editor 
Toolbar. A window appears once clicking. 

¶ Do not make any changes to the selections in the Microsoft Word related column (left column). 

¶ Select the following options in the Other column (right column): 
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All HTML tags 
All CLASS attributes 
All STYLE attributes 
All SPAN tags 
Empty P and DIV tags 

o NOTE: If your Word file includes text without too many basic font style changes such as bold, 
italics, etcéplease select All FONT tags as well.   

¶ Click Ok to save selections made in Clean HTML Code window. 

¶ To save entire element, remember to Click Save at the bottom of Element. 
 
 
Adding the Player from NewsRoom to a Platform Page 
 
You can add the player that we use in NewsRoom, to any platform page.  
 
<script 
src="http://www.publicbroadcasting.net/js/flash-version-detection.js"></script><br/><script 
src="http://www.publicbroadcasting.net/embeddedplayer.js?mediaURL=http://www.insertaudiofilehere.mp3&width=20
0&height=300"></script> 
 

¶ Replace http://www.insertaudiofilehere.mp3 with the URL you get from Jukebox for your audio.  

¶ Go to your Elements Editor, and switch to Raw HTML Mode first.  

¶ Copy the whole thing (from <script to /script>) and paste into the Elements Editor.  

¶ Also, it's important that the audio files end in .mp3 
 
Splash Page 
 
You can create a splash page using Platform. Here's how we recommend going about this: 
 

1) Create an index2.html page 
 

2) Duplicate your current home page on index2.html -- Add all existing content (elements) on the current home 
page to the index2.html page. 

 
3) Create a new main body element for the splash page. Make sure you include links to your pledge form and 

to the "new" home page, index2.html 
 

4)  When you are ready to launch the splash page, edit your index.html   Page.  Optional: You can also insert 
this code to force it to redirect them to index2.html.  You can change how many seconds before redirecting 
by changing content="0" to any number.  
 
<meta HTTP-EQUIV="REFRESH" content="0; url=http://www.yourdomain.com/index.html"> 

 
5) When the pledge drive is over, edit the index.html page again. Replace the splash element with all your 

normal elements (header, footer, siderail and main body content elements). You can use index2.html as a 
reference. 

http://www.publicbroadcasting.net/js/flash-version-detection.js
http://www.publicbroadcasting.net/embeddedplayer.js?mediaURL=http://www.insertaudiofilehere.mp3&width=200&height=300
http://www.publicbroadcasting.net/embeddedplayer.js?mediaURL=http://www.insertaudiofilehere.mp3&width=200&height=300
http://www.insertaudiofilehere.mp3/
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Web Forms 

 
The Generic Form Element 
 
To Modify the Generic Form Element:  
 

 To create multiple forms, duplicate this element. Switch to raw HTML mode  in order to make these changes. 
NOTE:  This form is not secure.  

 
¶ Once you are in raw HTML mode, notice the form tag that reads as:  

 
<form method="post" action="/xxxx/formmail.formmail" name="emailSubForm" onsubmit="return 
validator(this);">  

 
Please change xxxx to your station ID. The action="/xxxx/formmail.formmail" specifies where the form is 
going to be submitted to. By submitting to /xxxx/formmail.formmail, you are submitting to our basic form parser 
which gathers all of the information in the fields that have been filled out in your form and email the contents to 
you (explained below). Please note that the form is NOT secure, so NEVER use this to collect any 
sensitive information, such as credit card numbers.  

 

¶ Modify the recipient form tag: The tag specifies which emails receive the form results. To specify an email 
address, modify the following tag with your e-mail address. Separate multiple addresses with commas.  

 
<input type="hidden" name="recipient" value="YOUR_EMAIL_ADDRESS@YOUR_DOMAIN.COM">  

 

¶ In the script, Type in the page of your site that appears after visitor submits the form to you.   
 

 
Example: <input type="hidden" name="redirect" value="/formThankYou.html">   
 
(Insert the filename in the value portion of the tag and make sure name is typed within quotes) 

 

¶ To Change the Subject of the Email Being Sent: Include the following tag, making sure to replace 
SUBJECT with the subject you'd like to use.  

 
<input type="hidden" name="subject" value="SUBJECT">  

 
TIP: The email that the form mail script creates does not include the form fields in any particular order. To make it to 
order the fields alphabetically simply include the following tag as is:  
 

<input type="hidden" name="sort" value="alphabetic">  
 
If you'd like a little more control, you can specify the order of all the fields by using the following tag: 
 
  <input type="hidden" name="sort" value="order: first_name, address, city, state">  
 
Replace first_name, address, city, state with a list of all the fields on your form in the order you'd like them listed in 
the email, separated by commas.  Use the field name value, not the display value. First_name  instead of First Name:  
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Advanced: Requiring Fields 
 
If youôre more technical, you can also require fields.  
 
Required Text Fields –Sample form code 
This is what your form might look like in Raw HTML mode 
 
<form method="post" action="/stationid/formmail.formmail" name="emailSubForm" onsubmit="return validator(this);"> 
<input name="recipient" value="email@email.com" type="hidden"> 
<input name="redirect" value="index.html" type="hidden"> 
<input name="subject" value="Contact Us" type="hidden"> 
 
<input name="subName" value="" size="35" maxlength="75" type="text"> 
<input name="subEmail" value="" size="35" maxlength="75" type="text"> 
<input name="subComments" value="" size="35" maxlength="75" type="text"> 
 
</form> 
 
If that is your form, note this part of the form tag: onsubmit="return validator(this);"   
 
That's telling the form to call a JavaScript function called "validator".  that's the function that's going to do the field 
validation.  Youôll need to add this to the master JavaScript file. 
 
Parameters:  
 
theForm = the name of your form 
 
The sample form has 3 text boxes, called subName, subEmail, and subComments.  if you wanted to require the 
subName, the javascript would look like this. 
 
The JavaScript: edit, copy and paste 
 
 
function validator(theForm) { 
 // is subName empty? 
 if(theForm.subName.value == "") { 
  // it is empty, so alert them and don't submit the form 
  alert("You must enter a value for the NAME field"); 
  return false; 
 } 
 
 return true; 
} 
 
To  rquire the subName and the subEmail, it would look something like this: 
 
function validator(theForm) { 
 // is subName empty? 
 if(theForm.subName.value == "") { 
  // it is empty, so alert them and don't submit the form 
  alert("You must enter a value for the NAME field"); 
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  return false; 
 } 
 
 // is subEmail empty? 
 if(theForm.subEmail.value == "") { 
  // it is empty, so alert them and don't submit the form 
  alert("You must enter a value for the EMAIL field"); 
  return false; 
 } 
 
 return true; 
} 
 
 
Note: If you have more than one form on you site, you'll need to give each javascript function a unique name.   
 
Checking fields like checkboxes or radio buttons is more difficult than text boxes, so to do that, we'd need to write a 
write custom script fee for service. 
 
 

Limited Access Accounts 
 
Give staffers the ability to update only certain pages of your site. NOTE: Itôs all about order of operations, and itôs not 
necessarily intuitive. Itôs best to set them up as early as possible. 
 
To Create a Limited Access Account:  
 

¶ An Administrator must log in and create and save the page(s) first. Do not create any special elements 
yet! 

¶ Click Manage User Accounts to set up a limited access account with a different password, giving them 
permission to edit the page(s) just created.  

¶ Log out and then log in as the limited access user. 

¶ Build element(s) for the limited access user to access and edit. 

¶ Log out.  

¶ Elements created by the limited access users are always editable by the Administrator log in. Elements 
created by Admin and used in limited access pages are NOT editable by the limited access user. This 
protects your site navigation, etc.  

 
 

JavaScript in Public Platform 

 
To Create JavaScript in Public Platform, you have two options:  
 

¶ Global JavaScript file: If the script needs to be included on every page, for example for rollover navigation, 
begin at your Tools Index and Click  Edit JavaScript File and Paste  the JavaScript into this window. 
NOTE:  This is a good place to put your Google Analytics tracking code. 

¶ JavaScript headline feeds and promo modules: The JavaScript promo modules that NPR Digital 
Services, PRI, and NPR provide can be added to elements.  Be sure to switch to Raw HTML mode first, 
then Paste in the desired code.  



 

Page 15 
 

¶ JavaScript from the RSS feeds Wizard and SlideShow Wizard: Can easily be added to elements.  Be 
sure to switch to Raw HTML mode first, then Paste in the desired code.  
 

 
 
Stylesheets (CSS) 
 
Stylesheets determine the look of your site. If you are comfortable working with CSS files, you can alter your 
stylesheet yourself by clicking óEdit Stylesheetô. (Recommended for advanced users only.)  
 
If you'd like a bit more customization, but don't know how, please contact us.  
 
Examples of overall styles we can set for you:  
 

¶ Page and column widths 

¶ Page and column background colors 

¶ Fonts and sizes 
 
Interested in learning the basics? Hereôs a nice simple intro to cascading style sheets. 
http://www.slideshare.net/maxdesign/css-cascade-1658158 

http://www.slideshare.net/maxdesign/css-cascade-1658158
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A Quick Guide to Platform CSS 
 

Your style sheet controls the background colors, fonts and link attributes (color, underline, hover) of your website. 
If you change your stylesheet, it will update these changes across all pages on your site.  
 
For changes to an individual element only, you should edit that in the Platform Element editor.  
 
A platform-based website has many elements and groups of elements (like columns) whose styles can be edited in 
your style sheet.  If you are not familiar with CSS, we can assist. 
 

Page Styles 
Depending on the page layout you have chosen, your website content will have siderails and a main body content 
areas.  
 
You can change the background color of an entire siderail column. Each siderail element has a header. You can 
specify the background color, font color and font of your siderail headers. Also, if you want all your siderail elements 
to have the same background color behind the text, you can update that in the style sheet.  
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Main Body Content Styles 
Your main body elements can be styled differently than your siderail elements, but the type of things you can change 
are the same.  
 
You can edit the main body header (background color, font color, font) and the background color of all main body 
elements. 
 

 
 
 

Link Attributes 
 
Another important feature of your style sheet is the link attributes.  
 

¶ You can specific the color and font style (italic, bold, underlined) of all links on your site.  

¶ The ñhoverò style of the links can also be specified. So, if you want your links to underline only when a user 
has their mouse over the text, this can be set in your style sheet. 
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RSS Wizard 
 
You can also take the RSS feeds, and run them through the RSS Feed Wizard  
http://www.publicbroadcasting.net/xxxx/.rsswizard to automate updates on your site. 
 

¶ Copy and paste this into the RSS Feed url of the RSS Wizard.  

¶ Select the number of items you want to show, and select which fields to display. 

¶ Click the "Generate Snippet" button.  

¶ Copy the generated code that the wizard creates. 

¶ In Platform, search/edit the desired element. 

¶ Select the "View HTML" mode in the lower left corner of the Element Editor, next to the Save button. Paste 
the code into the element and save. 

 
 
Slide Show Wizard 
 
The Slide show wizard allows you to build a slideshow to use on any of your NPR DIGITAL SERVICES modules or 
pages or local web site pages.  
http://www.publicbroadcasting.net/xxxx/.slideshow 
 
A. Slide Show Info 
 
Organize slide show files with a memorable file name and description. 
 
Once you insert the proper labels, Click the Save Changes button on the right of the slide show window.  
 
The saved file appears in the slide show listing and may be edited in the future. 
 
 
B. Select Images 
 
Search for image files from various locations including the Local Disk, NPR Digital Services directories such as Arts 
or News, or all collections. 
 
If searching by Local Disk, browse through your computer and locate specific files. 
 
If searching by Arts, News, or all collections use Keywords to narrow and complete search.  
 
Images appear as icons in the box to the right of text. 
 
To remove a selected image, place the cursor on the icon and Click on the delete symbol that appears on the 
upper-left corner of the image. 
 
Select and Add desired images to slide show. 
 
C. Order Images 
 
To change the order of images, Drag and Drop image icons to place them in the arrangement you desire.  
 

http://www.publicbroadcasting.net/xxxx/.rsswizard
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To remove an image, place the cursor on the icon and Click on the delete symbol that appears on the upper-left 
corner of the image. 
 
Include a caption by Clicking on the image and Insert text in the caption box on the bottom of the window.  
 
Click on the Save Changes to activate changes on slide show. 
 
D.  Select Audio 
 
You may add audio to your slideshow.  Audio must be mp3 format.  
 

¶ Beside MP3 URL link box, insert the full URL for the mp3 file. It must start with ñhttp:ò 

¶ Volume: Select level of volume. End listener will always be able to adjust their speaker volume.  

¶ Mute Audio: You can set the audio to start playing automatically when the slideshow starts playing, End 
listener will always be able to mute or play audio. 

o No: Please choose No if you would like the audio to play automatically.  

¶ Loop Audio: You can set the audio to keep playing, or looping, as the slideshow plays or to play once and 
then stop. 

o  No: Please choose No if you would like the audio to play once and then stop. 
 
E. Preview Slide Show 
 
Use the Preview Slide Show tool to alter the appearance of your slide show.  
 
The Image Delay drop-down option makes it possible for you to select a timed delay in between photos. The image 
delay can range from 1 to 10 seconds or Select No Auto Advanced to remove option of delay.  
 
Captions that were possibly added during the order image process have the option of being hidden or visible during 
the slideshow. 
 
The dimensions of preview are measured in pixels (Height x Width) and may be customized to fit your needs by 
typing the size you desire. 
 
Use the scaling options to stretch image to size of preview window, fit to slide show (letterboxed), fit to slide 
show (cropped), or include no scaling at all. 
 

¶ Fit to Slide Show (Letterboxed): Reduces image until full width of screen can be seen, resulting in space 
above and below the image. 

¶ Fit to Slide Show (Cropped): Image is displayed in a zoomed in view. 
 
The background color may be altered by either entering the known code to the desired color or Clicking on the 
Color Picker and manually selecting a color. 
 
Click Update to apply any of these changes and preview slide show. 
 
F. Slide Show Main Page 
 
The slide shows you created and saved are listed on the Slide Show Main Page (found by clicking on the home icon 
at the top).  In the Main Page, you can easily edit, preview, or delete projects. 
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¶ To edit a slide show, Click on the file name link or Click Edit. This leads to the Selecting Images page. 
 

¶ To preview a slide show, Click on the Preview link. This leads to the Preview Slide Show page. 
 

¶ Click Create New Slide Show to begin slide show construction process. This leads to the Slide Show info 
page. 

 

¶ To delete a file, Select file and Click Delete Selected. 
 

 
 
Site Traffic Reporting 
 
Site usage reports for your modules and Public Platform pages are available from your portal page: 
http://www.publicbroadcasting.net/xxxx/portal.portalmain 
 
or go directly to Traffic Reporter   
http://platform.publicbroadcasting.net/xxxx/reporter  
(substitute your station for the óxxxxô) 
 
Unique visitor statistics for your website are collected using Client Side Technology, and Non-human and Internal 
Traffic is filtered out when calculating unique visitorsðensuring an accurate look at how visitors are using your site. 
 
Google Analytics  
 
If you are currently using Google Analytics, you (or we) can add Google Analytics tracking code to your Platform and 
module pages. In Platform, you can add the code yourself, we recommend adding it to the master JavaScript file.  
 

¶ Cross Domain tracking: See  
http://www.google.com/support/googleanalytics/bin/answer.py?answer=55503 

 
 
NOTE: If you are not already using Google Analytics, please set up an account, or you can request that we set up 
Google Analytics account for you. Google Analytics reports are quite extensive, but note the differences between GA 
and Traffic Reporter. We find that using them together is best. 
  
Google Analytics does NOT count or include the following:  
 

¶ JukeBox Podcast Page Views 

¶ Automated No Code Feed Counts/Views 

¶ Podcast Downloads 

¶ Pulse/Quick Pledge tracking options 
 
See this page for details: http://www.publicinteractive.com/affreports.html  
 
 

http://www.publicbroadcasting.net/xxxx/portal.portalmain
http://www.google.com/support/googleanalytics/bin/answer.py?answer=55503
http://www.publicinteractive.com/affreports.html
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Additional Public Platform Sites 
 
See what other stations are doing with their sites: 
 
HPPR  http://www.hppr.org 
KALW  http//www.kalw.org 
KAZU  http//www.kazu.org 
KBSU  Idaho  http//radio.boisestate.edu 
KBUT  http//www.kbut.org 
KCUR  http//www.kcur.org  
KIOS  http://www.kios.org 
KNAU  http//www.knauradio.org 
KSUT  http://www.ksut.org 
KUAF  http//www.kuaf.org 
KUAR  http//www.kuar.org 
KUMD  http//www.kumd.org 
KUNC  http//www.kunc.org 
KWIT  http//www.kwit.org 
Michigan Radio  http://www.michiganradio.org 
Native Voice 1  http://www.nv1.org/ 
NIPRFM http://www.nipr.fm 
Public Radio East http://www.publiradioeast.org  
UPR  http://www.upr.org 
WCLK  http://www.wclk.com 
 

WCSU  http://www.wcsufm.org 
WHQR  http://www.whqr.org 
WIUM  http://www.tristatesradio.com 
WJSU  http://www.wjsu.org 
WKNO  http://www.wkno.org 
WNCW  http://www.wncw.org 
WNMU  http://www.nmu.edu/radio90 
WOMR   http://www.womr.org 
WQUB  http://www.wqub.org 
WRKF  http://www.wrkf.org 
WRVO  http://www.wrvo.org 
WSIU  http://www.wsiu.org 
WUAL/APR  http://www.apr.org 
WUKY http://www.wuky.org 
WUTC  http://www.wutc.org 
WVASFM  http://www.wvasfm.org 
WVMR Allegheny  http//www.alleghenymountainradio.org 
WVRU  http//www.wvru.org 
WYPR  http://www.wypr.org 
WYSO  http://www.wyso.org 
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